Instructions to Applicants interested in job opportuniaie€hino Valley Medical Center

1. Click on link to view open positions at Chino Valley M=diCenter.

CHINO VALLEY __
Chiro, CA-R1710
MEDICAL CENTER B 1505) 454060

Horne about Us S atie 5 ans Seniors Careers Contact

careers

Looking for an exciting place to work where you have the e
opportunity to help others? Chino Yalley Medical Center is the - .

place for yvou. 7 ; \-'-:‘—1}\

Please click here far the job positions available at Chino Valley A
Medicd ( L\,

Flease click here for an application.

& resurme will not be accepted in lieu of the application, but rmay be
subritted along with the application. If you have any guestions,
please email Hurman Resource Department.

HR Department Fax nurmber is 909-484-3997,

Chino Valley Medical Center believes that all persons are entitled to
equal employment opportunity and does not discriminate against
qualified employees or applicants because of race, color, natianal
arigin, ancestry, sex, marital status, child birth or related mediczal
condition or any other protected category as defined by State or
Federal Law.

2. You will see the list of jobs as displayed below

plaksa*

where JO8S find YOU

gCHINO VALLEY
MEDICAL CENTER

Pasition Title : Registered Murse - Emergency Department-Cyi C-0001

Company : CHIMOWALLEY MEDICAL CEMTER
Location : CHIMND, SAN BERMARDIMNG, CALIFORMIA
1 Job Description : The Registered Murse is directly accountable for the care given to patients in the Emergency 1042152004 0271812010

Department. Communicate with the physician about the changes in the patientd??s clinical
condition includi...

Wiew Details | Preview and Submit Application | Eefer a Friend | Download as POF | Atachments requested with
application

Position Title ; Registered Murse - Telemetry (Fer Diemj-CyWhC-0002
Company : CHIMNO WALLEY MEDICAL CEMTER
Location : CHIMGD, SAM BERMARDIMD, CALIFORMIA

2 Job Description : The Registered Murse is directly responsible far the care given to hisfher assigned patients. HefShe 0S/032009 1203172009
communicates with the physician about changes in the patient's clinical condition including
hermody...

3. Job Description and requirements can be viewed lXiraion“View Details’
4. Click on‘Preview and Submit Applicatiori'to registerd submit application online.
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5. Please click on create account to create an accangtyasr email address. You will be required to open
your email and activate your account. This step will engou will receive all email communication from
human resources.
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Please pick a secret question and answer. These wdbb@ed to reset your password or unlock your
account in the event you forget your password or inaelntdly lock your account.

6.

7. You will receive an email with your access detailsu'Wvill have to open the email to activate your account
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8. Activate account by opening email and clicking on activate

9. Sign in with email ID and password that you set up.
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10. You will be taken to the employment application page

11. Section A—Applicant information. Please clickedlit to add or modify information. Telephone #,
mailing address are required to submit application.

When you click on edit applicant information you will ppesented with the following screen to add
information that will be submitted with your employnh@pplication. You can update this information
anytime by signing into your account btips://www.plaksa.comPlease click on return to application to
continue filling employment application online.
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12. Section B Work experience. This section is optidnalu are attaching a resume. We recommend
filling in this section even if you are attaching a resum

Please click on“Add Experience Details'to maintama include details of experience with employment
application. The following will be displayed
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Business Type—Please indicate what type of businesw/gdked for? Please choose one of the values from
Educational Institution, Government, Non profit organizatierivate owner/ self employed, Small/ Medium/
Large business.

Job Details

Please fill in the mandatory fields indicated with redJob Type, Job title, job description.

While job description keywords are optional, we suggdsidithese. Hiring managers typically look for
keywords of expertise in your experience which will mgé&e stand out from others.
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Occupation Category

Indicate occupation category and type.
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Skills—These areptional and not needed to submit employment application.. Bptamrs can search for
certain levels of expertise in either technical orgpbcific skills.
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All of these fields are optional. Please click owé&and then‘Return to Applicatior?
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13. Section D Education

Please click on edit to Education to add your educationigletais is mandatory for jobs that expect
minimum education requirements. If the job indicatghlsichool / GED then you will have to add education
detail for high school. If the job indicates assoc@téachelors degree then the education details for tha
degree needed to be added by clicking on add education detailailyloave the option to enter education

from any country

Click on Add education detail to add education record.
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Only the * fields are mandatory to save the education detaithe employment application.

Click on Create to save information and then clicketnnn to application to attach resume and submit
application.

© 2007 Plaksa, Inc. | All rights reserved | Confidential Information 13



14. Section F—Professional licenses / certificatiq@PTIONAL)

While this is optional we recommend adding this to yourleympent application. Click on Add Professional
License/ Certification to add details

see example below for how to add a'RN'license tletaiu have the option to edit by clicking on the pencil.
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EXAMPLE OF HOW TO FILL OUT A RN LICENSE DETAIL
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click Add attachments to add resume and or other documents
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15. Section | - Citizenship detail

click on edit to identify work permit and/ or countryatizenship detail

indicate work permit status if country of citizenship i$ boited States

If permanent resident do the following
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If not a permanent resident indicate work visa detalil

Click on return to application to certify and submit aggilon

15. Click on | Agree / Accept to agree to the terms and swdpplication by clicking on Apply Now.
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