Instructions to Applicants interested in job opportuniaie€hino Valley Medical Center

1. Click on link to view open positions at Chino Valley M=diCenter.

CHINO VALLEY __
Chiro, CA-R1710
MEDICAL CENTER B 1505) 454060

Horne about Us S atie 5 ans Seniors Careers Contact

careers

Looking for an exciting place to work where you have the e
opportunity to help others? Chino Yalley Medical Center is the - .

place for yvou. 7 ; \-'-:‘—1}\

Please click here far the job positions available at Chino Valley A
Medicd ( L\,

Flease click here for an application.

& resurme will not be accepted in lieu of the application, but rmay be
subritted along with the application. If you have any guestions,
please email Hurman Resource Department.

HR Department Fax nurmber is 909-484-3997,

Chino Valley Medical Center believes that all persons are entitled to
equal employment opportunity and does not discriminate against
qualified employees or applicants because of race, color, natianal
arigin, ancestry, sex, marital status, child birth or related mediczal
condition or any other protected category as defined by State or
Federal Law.

2. You will see the list of jobs as displayed below

plaksa*

where JO8S find YOU

gCHINO VALLEY
MEDICAL CENTER

Pasition Title : Registered Murse - Emergency Department-Cyi C-0001

Company : CHIMOWALLEY MEDICAL CEMTER
Location : CHIMND, SAN BERMARDIMNG, CALIFORMIA
1 Job Description : The Registered Murse is directly accountable for the care given to patients in the Emergency 1042152004 0271812010

Department. Communicate with the physician about the changes in the patientd??s clinical
condition includi...

Wiew Details | Preview and Submit Application | Eefer a Friend | Download as POF | Atachments requested with
application

Position Title ; Registered Murse - Telemetry (Fer Diemj-CyWhC-0002
Company : CHIMNO WALLEY MEDICAL CEMTER
Location : CHIMGD, SAM BERMARDIMD, CALIFORMIA

2 Job Description : The Registered Murse is directly responsible far the care given to hisfher assigned patients. HefShe 0S/032009 1203172009
communicates with the physician about changes in the patient's clinical condition including
hermody...

3. Job Description and requirements can be viewed lXiraion“View Details’
4. Click on‘Preview and Submit Applicatiori'to registerd submit application online.
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*qCHlNO VALLEY
MEDICAL CENTER
- ;_I\T ™

Plaksa » Employers » Career Services »
pwh era JOBS find YOU
~
Login

User Name (Email Id) | |

Password | |

Forgot loginfpas sword ?

[ remember Me

Sign In

For help mail us at gldhort@nlaksa.com

5. Please click on create account to create an accangtyasir email address. You will be required to open
your email and activate your account. This step will engou will receive all email communication from

human resources.

ﬂCHINO VALLEY
MEDICAL CENTER

Note: All * fields are mandatory

plaksa

where JOBS find YOU

Login ?

* First Name

Middle Name

* Last Name

Alias / Nick Name |

|
|
|
|
|©
|
|
|

FRTO - example - USA San fose 408, Los Ahgel 10 el London -020) Phone

GPhoneT}.«pe Mabile & Home O

” Mobile

001 for US enter area code
example (909 or

* Email Address

* Confirm Email Address

* password

Alternate Email Address

Gender

* secret Question _|Please select secret questian L |
* Answer | |

* Country of Residency | UNITED STATES v|

Noter  150-county code (default United Stateg—gjm?ed Kingdom -44, india -91) Area code

humberLandiing) - 7 digits in United States, 7 or & digits in india . 4 to & dights In united Kingdorm

‘P Fhone Mumber (Murnerals only)

Form to Join !

951)

Crea_te_q\ccoum | __Cle_a_r
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Please pick a secret question and answer. These wdbb@ed to reset your password or unlock your
account in the event you forget your password or inaelntdy lock your account.

6.

myLifeNexus &

CREATING LIVES OF SIGNIFICANCE

Create Account Login ?

Your account has hbeen created successfully. Please check your primary email to activate
your account.
Please click here to login

Form io Join !

N4

7. You will receive an email with your access detailsu Will have to open the email to activate your account
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8. Activate account by opening email and clicking on activate

« Back to Sent Mail | Archive = Report spam | Delete Move to Inko Lakelz v More sctions w

Your account activation

@ support@plaksa.com to joe@gmail.cam  show details 1:26 PM (2 hours ago) | #yReply | ¥

Dear

Thank you for completing Plaksa registration. Your account has been successfully created.

Your login user id is your emall addres=s  joe@omail.com

The password that you have chosen is password

We recommend you save this email for future reference. You will be able to change yetr
gassword in the future by clicking on "ChangePassword” from the dashboard. Please CLICK
HEREto activate your account or copy and paste the below link into your web browserd activate
au-gccount.

https: e plaksa. comdaccountactivation?id=5%C7 b Y Jws hy D2REFaUIUIHXEfev P S cw

Flease login using your ermail ID and the password and start enjoying the benefits of Plaksa.

We value your membership and look forward to your feedback in impraving your job Eearch

EXpEHEnCE.
Regards CLICK TO ACTIVATE
Plaksa Support ACCOUNT

supportiEplaksa comm
1-408-559-8044

9. Sign in with email ID and password that you set up.
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10. You will be taken to the employment application page
11. Section A—Applicant information. Please clickedlit to add or modify information. Telephone #,
mailing address are required to submit application.

Welcome Job Seeker (@ Logout

plaksa 1 |

where JOBS find YOU
Home My Profile My Search Preferences My Search Locations My Matches My Jobcari My Applied Positions 0 HELP E Read Blog 2 Forum
Employment Application
Section A - Applicant Infermation Edit
S Registered Murse - Emergency )
Job title in announcement Department Announcement number CAMC-0001
Last Name Seeker First and middle names Job
Mailing Address fes Phone number 001-510-9991235
State CALIFORMIA Country UNITED STATES
City/Zip code SUMMYYALE Email address jobseekerd03@ymail.com
Section B - Work Experience Add Experience Details

Describe your paid and non-paid work experience related to the joh forwhich wou are apphing. Do not attach job description.

When you click on edit applicant information you will ppesented with the following screen to add
information that will be submitted with your employnh@pplication. You can update this information
anytime by signing into your account btips://www.plaksa.comPlease click on return to application to
continue filling employment application online.
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Basic Info User Profile Education Experience | Portfolio | References Job Search Profile |

| Professional Licenses/fCertifications | H
. : € Return to Employment Application @

BASIC INFO IS THE ONLY STEP REGUIRED TO START YOUR JOB SEARCH

Note: Al " fields are mardatory

Basic Info &

Name
Prefix
st |
Middle Name | |
|Seeker |
NickName |j0bseeker |

Suffix

Please Maintain Address (your current address in country of residency)

< Address Linel > |#1 jobs find you street |

Address Line2 | |

:

[UNITED STATES vl
*State Province (Postal Area ) | CALIFORMIA - |
County |SANTA CLARA |

< |SUNNYVALE |

zip | |

‘Note: Ve validate your addresses. P.O Box is not allowed in primary address

Login Details

Secret Question | Who is your favarite authar? e

“Secret Answer |JK Fowling

Email Address johseekerd03@amail.cam

Maintain

Mote: ISIcountry code (defauit United States -1, United Kingdorm —dd, India -91)
Ared code A5TO - exgiple - USA Sah jose 408, Los Angeles 310 ete, Lokdon -020)
Phone namberflandine) - 7 digits In United States, 7 or & digits in india | £ to 5 oigits in onited Kingdorm

Primary Type Country Code Area Code Mumber Extension

® fsam1238 O
o T | 1 e

 Addmore

[ =
(=] =

|: Submit :I
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12. Section B Work experience. This section is optidnalu are attaching a resume. We recommend
filling in this section even if you are attaching a resum

Section B - Work Experience Qptional if you are attaching a resume in section G Add Experience Details

Desgcribe your paid and non-paid wark experience related to the job forwhich you are applying, Do not attach job description.
1 Job title Analyst Edit
From {mimiyyyy} 0erz009 To (mmiyyyyh 092009

Employer’s name and address California department of housing , SACRAMENTO , CALIFORMIA, UNITED STATES

Supervisor's Name and phone
number

May we contact your current supervisor? If we need to contact your current supervisor before making an offer, we
will contact you first.

Name Phone:
Yes No
Describe your dities, accomplishments and related skills:  analystwark
Job Keywords :  autocad,
Soft Skill Keywiords:
Technical Skill Keywords:

Job Specific Skill Keywords:

Please click on“Add Experience Details'to maintama include details of experience with employment
application. The following will be displayed

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information 7



-. Basic Inf';.'-" User Profile Education

Note: Al " fieids are mandatory
Basic Information

[ Export This Record To
Resume

Employed

Current Employer
“Business Type
*Country

¥ Date From

“Date To
;Employer [ Organization Name

Employee ID

(’ Return to Employment Application ﬂ 7

O Export This Record To Employment Application

O

|Se|e|:t BusinessType V|

| |
| B
| | @(mmmm
| |

|

Business Type—Please indicate what type of businesw/gdked for? Please choose one of the values from
Educational Institution, Government, Non profit organizatierivate owner/ self employed, Small/ Medium/

Large business.

Job Details

Please fill in the mandatory fields indicated with redJob Type, Job title, job description.

While job description keywords are optional, we suggdsidithese. Hiring managers typically look for
keywords of expertise in your experience which will mg&e stand out from others.

Job Details

“Job tvpe

“Your Job Title

Job Role

“Job Description

job description Keywords

Share with Employers

O consulingiGontract © Hourly O Internf Apprentice O Job Shadowing O mentar O on call O Parttime O Per
Ciem ORegular.fFuIItime O Resident (Health Care) O short Hour O valunteer

| | earch Job Title

O Individual Contributor O Leadi Supendiond Managerial role

| (Please enter three keywords separated by a comma)

© 2007 Plaksa, Inc. | All rights reserved | Confidential Information 8



Occupation Category
Occupation category
Ej Occupation

O Architecture and Engineering Cccupations
Occupations

O Business and Financial Operations Occupations O Community and Social Service Occupations

O Cconstruction and Extraction Occupations

O Food Preparation and Sering Related

Qccupations Oeccupations

O Installation, Maintenance, and Repair

. OLegaI Qccupations
Qccupations

O Management Occupations L] ilitary Specific Occupations

O personal Care and Service Occupations O Production Oeeupations

O gales and Related Gecupations

* Occupation type [=electOne |
[l

Occupation sub type |

Occupation specialization |

Indicate occupation category and type.

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information

OArts, Desian, Entertainment, Sports, and Media

O Education, Training, and Library Occupations

O Healthcara Practitioners and Technical

O Transportation and Material Moving Oceupations

Nota: Use CiriCommand putton to select Muitie vaiues

to select Muitiple val

@ Building and Grounds Cleaning and Maintenance
Oeeupations

O computer and Mathematical Occupations

O Farming, Fishing, and Forestry Occupations

O Healthcare Support Occupations

O Life, Physical, and Social Science Qocupations

O office and Administrative Support Occupations

O Protective Service Occupations



Skills—These areptional and not needed to submit employment application.. Bptamrs can search for
certain levels of expertise in either technical orgpbcific skills.

Skills

Search Soft Skills Library, Start typing to get suggestions

Rate your overall level of proficiency in following areas

Solid work

No Knowledge
4 Knowledge

Basic Knowledge

| @ @] o

Soft skill key words

Search Technical Skills Library, Start typing to get suggestions

Rate your overall level of proficiency in following areas

Solid work
Knowledge

@ O o

No Knowledge Basic Knowledge

Technical skill key words

Search Job Specific Skills Library, Start typing to get suggestions

Rate your overall level of proficiency in following areas

Solid work

No Knowledge
4 Knowledge

Basic Knowledge

| ® O O

Job specific skill key words

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information

Would you feel comfortable being
interviewed on this area?

Expert Knowledge Yes No
L] 8] ®
Add more Remaove

Would you feel comfortable being
interviewed on this area?

Expert Knowledge Yes Mo
O O ®
Add more Remowve

Would you feel comfortable being
interviewed on this area?

Expert Knowledge Yes Mo
O C ®
Add more Remaove

10




All of these fields are optional. Please click owé&and then‘Return to Applicatior?

Consent to share O

Salary range

Min |U |

Max |U |

Currency SelectOne v

Supervisor Name | |

Telephone Number | |

Contact Employer O

Reason for Leaving | |

Save

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information

11



13. Section D Education

Please click on edit to Education to add your educationigletais is mandatory for jobs that expect
minimum education requirements. If the job indicatghlsichool / GED then you will have to add education
detail for high school. If the job indicates assoc@téachelors degree then the education details for tha
degree needed to be added by clicking on add education detailailyloave the option to enter education
from any country

Section D - Education Add Education Details

You must provide documentation or proofthat yvour degree(s) is fram a school accredited by an accrediting body recognized by the Secretary. L1 5. Department of
Education. [twill be waur responsibility to secure the documentation that verifies that wou attended and earned vour degreeds) from this accredited institutionds) (e.a.,
official transcript). Emplayers will verify your documentation.

Last High School {HS)/GED school MONTAVISTAHIGH  CALIFORMA CUPERTIMG 95014 0B/2006
Mark highest level completed: None HS/GED Certificate Associate Bachelor Master Doctoral Post Doctoral
Degree {if
Total Credits Earned  Major(s)Concentration(s) anyl.Year
Colleges and univer sities attended. Do not attach a copy of your transcript unless requested. Received
Semester  Quarter
1 HMName: MOMNTAVISTAHIGH 062006 Edit
City: CUPERTIMG State: CALIFORMIA Zip code : 95014 Cumulative GPA :
Specialization Keywords:
2 Mame: LOMALINDALUMNMERSITY Mursing 062006 Edit

City: LOMA LINDA State : CALIFORMIA Zipcode : 92350 Cumulative GPA :

Specialization Keywords: critical care nursing, RM

Click on Add education detail to add education record.

*

.S

Export This Record To Resume O

Export This Record To Employiment Application O (Click on check box to share with Employer)

AreYoucreatinda  [coontOne ~ | {Institution Type)
Record For

Student ID

' Date From ‘.% (MNP

' pate of Graduation

| il

{Attending tilly ‘% (MMFre)

‘Country UNITED STATES v

' State Province =elect State w

" Institution Name .

Do not abbreviate
" Academic Term G“r‘earlﬁ; O Gluarterly O Semester
" Dearee Obiective Select One w b
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[>

' Degree Objective | Select Cne V|

: Degree Ghtained ves [l No [

Cumulative credits | |
earned

Area of Study |Se|ect Cne A

Major ‘Concentration

Mote: Uszse Cir¥Command balton to select Maitinle valnes

Minor Specialization

L | Mode: Use ChriCommand button to sefect Muitiole vaites

Grading System | |

Cumulative GPA | |

Specialization | |{F'Iease enterthree keywords
Heyworids separated by a comma)

~
Only the * fields are mandatory to save the education detaithe employment application.

Click on Create to save information and then clicketnm to application to attach resume and submit
application.

e | N

© 2007 Plaksa, Inc. | All rights reserved | Confidential Information 13



14. Section F—Professional licenses / certificatiq@PTIONAL)

While this is optional we recommend adding this to yourleympent application. Click on Add Professional
License/ Certification to add details

Professional Licenses fCertifications
( Return to Employment Application a

PLEASE MAINTAIN ALL "PROFESSIONAL LICENSES & CERTIFICATIONS ™ RECEIVED BY CREATING A RECORD FOR EACH ONE
Note: Al * fields are mandatory

“Occupation | SELECT OME -

* Occupation type l:l

Occupation sub type  Optional

J Note: Use Clri¥Command button to select Moltinle vaives
Cccupation specialization ¢

Cptanal } Mote: Use ChifCammand button to select Multinle values
“License | |

owvortcoms [ Ao

*Licensing Agency | |

Country Issuing License | UMITED STATES v |
State Issuing License | Select State N |
Export to Resume |
Export to Employmennt [ *ou have the choice of showing any of the Professional licenses § Cedifications by clicking on expartto employvment application ar
Application resume.
Create Reset

see example below for how to add a'RN'license tletaiu have the option to edit by clicking on the pencil.

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information 14



EXAMPLE OF HOW TO FILL OUT A RN LICENSE DETAIL

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information
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click Add attachments to add resume and or other documents

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information
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15. Section | - Citizenship detail

click on edit to identify work permit and/ or countryatizenship detail

indicate work permit status if country of citizenship i$ boited States

If permanent resident do the following

© 2007 Plaksa, Inc. 1 All rights reserved | Confidential Information
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If not a permanent resident indicate work visa detalil

Click on return to application to certify and submit aggilon

15. Click on | Agree / Accept to agree to the terms and swdpplication by clicking on Apply Now.
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